






 

Application for CUP: 102 S Cooke St 

 

John Iverson, Owner 
1437 Helena Ave #8 
Helena, MT 59601 
406 459-3344 
iversonmontana@gmail.com 
 

1. Apply to the City on the appropriate forms and pay any required fees. The 
application must include the property owner’s signature 

Done 
2. Type and extent of the proposed use (including hours of operation) 

The proposed use is as an office for Association Managers/Government 
Affairs professionals.  General office hours 8 am – 5 pm Monday through 
Friday. 

3. Site plan showing the proposed and current location of:  
a. Pedestrian, vehicular, and bicycle ingress and egress to the property 
b. Parking and loading areas 
c. Landscaping and screening  
d. Solid waste collection areas 
e. Utilities 
f. Signs 
g. Lighting 

The site plan is to leave everything as it is, with one exception.  The subject 
property does not have a sidewalk on the Cooke Street side of the property.  I 
propose to add a sidewalk there.  Pedestrian traffic will use the proposed 
sidewalk, cars will park in the 3 car garage or on the 3 car driveway.  
Landscaping with remain as it is.  Solid waste collection will remain as it is.  
Utilities will remain as they are.  There is no plan for the use of signage.  
Lighting will remain as it is. 

4. Proposed storm water drainage plan.  The property will utilize existing storm water 
infrastructure.  There will be no impact to the amount of stormwater generated. 



5. Traffic impact study for any use that will generate more than two hundred (200) 
vehicle trips a day. 

This property’s use as an office will produce far fewer than 200 vehicle trips 
per day. 

6. Vicinity map of the area showing the location of the property in relation to 
surrounding land and zoning in the immediate area, water and wastewater mains, 
other utilities, and city streets. 

I have provided some Google Maps photos.  We are making no changes to the 
property or the existing structure, other than installing a sidewalk on Cooke 
St. 

7. Planned modifications to the existing structure. 
We are making no changes to the property or the existing structure, other 
than installing a sidewalk on Cooke St. 
 

8. Preliminary architectural drawings for new construction with elevations that include 
building heights. 

We are making no changes to the property or the existing structure, other 
than installing a sidewalk on Cooke St. 

9. An evaluation of the impacts on the abutting properties and the neighborhood with 
respect to the factors identified in section 11-3-4B City Code. The evaluation must 
address any potential adverse impacts and how any such adverse impacts will be 
mitigated. 

The subject property is located in a neighborhood that is transitioning in use.  
There are a number of non-conforming properties within the vicinity of the 
subject property.  Also, many residential properties to the North and to the 
West of the Capital have transitioned to office uses for Government and 
Government adjacent type uses.  We should expect this trend to continue.  
The subject property will increase walkability and decrease traffic.  I will be 
able to walk to the Capital and then back to my office; I currently drive.  This 
reduction in driving aligns with Helena’s climate action plan.  The existing 
structure meets the dimensional standards for the zoning district without the 
need for a variance.  The hours of operation will be standard office hours, 8 
am – 5 pm Monday through Friday.  The office work will be quiet in nature.  
The office will not be adding any lighting, so no impact on glare is expected.  
Odor, if anything, will be reduced; there will be not dog in the back yard or 
much cooking going on.  I reached out to the neighbors immediately on each 
side of the subject property.  I only heard back from one, and they were 
supportive of the change. 



10. Expected time when the permitted conditional use will commence. 
I plan to use the house as an office shortly after approval from the City. 

11. Variances requested. 
None. 















Project Number: CUP2405-001

Site Address: 102 S COOKE ST

City, State Zip Code: HELENA, MT 59601

Applied: 5/14/2024 Approved: 

Closed: 

Parent Project: 

Applicant: <NONE>

Owner: 133 7th Ave LLC

Contractor: <NONE>

Description: 102 S Cooke

Expired: 

Status: RECEIVED

Details:

LIST OF REVIEWS

SENT DATE RETURNED 
DATE DUE DATE TYPE CONTACT STATUS REMARKS

Review Group: ALL

6/5/2024 6/11/2024 6/14/2024 TRANSPORTATION 
SYSTEMS Mark Young SEE COMMENTS

Notes:

- Existing drive approach is not ADA compliant.  Boulevard sidewalk installation along the entire property frontage of Cooke Street, including drive 
approach replacement, as per City Code should be required as a condition if CUP is approved.

Review Group: AUTO

5/14/2024 5/17/2024 DIRECTOR REVIEW Christopher Brink

Notes:

Review Group: CUP REVIEW

6/5/2024 6/10/2024 6/14/2024 ADDRESSING Jason Danielson NO COMMENT

Notes:

6/5/2024 6/7/2024 6/14/2024 BUILDING Kim Mack SEE COMMENTS

Notes:

Residential dwelling changing to an office may require modifications to comply with building code requirements as a "Change of Use".  When a change 
of use occurs, the building will be required to be brought up to current code requirements for the new use, including accessibility elements, ie. toilet 
rooms, parking, accessible route into and through the building.  Full plan review will be required prior to any occupancy of an office use.

6/5/2024 6/14/2024 CITY ATTORNEY Attorney Bucket

Notes:

6/5/2024 6/10/2024 6/14/2024 FIRE Lou Antonick SEE COMMENTS

Notes:

A residential occupancy converting to an office building requires plans and permits submitted to the City of Helena Building Division for review and 
compliance with the 2021 International Fire Code and any associated standard prior to occupancy.
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6/5/2024 6/14/2024 HCC

Notes:

6/5/2024 6/17/2024 6/14/2024 PARKS Craig Marr NO COMMENT

Notes:

6/5/2024 6/14/2024 PLANNING Planning Bucket

Notes:

6/5/2024 6/14/2024 POLICE Police Bucket

Notes:

6/5/2024 6/14/2024 6/14/2024 PUBLIC WORKS JAMIE CLARK NO COMMENT

Notes:

6/5/2024 6/14/2024 ZONING ENFORCEMENT Planning Bucket

Notes:
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FILER

Michael Alvarez

malvarez@helenamt.gov

(406) 447-8000

FILING FOR

Helena Independent Record

Columns Wide: 2

Total Column Inches: 12.95

Number of Lines: 57

Ad Class: Legals

INTERIM AD DRAFT

This is the proof of your ad scheduled to run in Helena Independent Record on the dates indicated

below. If changes are needed, please contact us prior to deadline at (123) 456-7890.

Notice ID: 0mSrUwSIiI5nBPkRFpWo | Proof Updated: Jun. 17, 2024 at 03:43pm MDT
Notice Name: ZONC2404-001 -- CUP2405-001

This is not an invoice. Below is an estimated price, and it is

subject to change. You will receive an invoice with the final

price upon invoice creation by the publisher.

06/22/2024: General Legal 48.00

Subtotal $48.00

Tax $0.00

Processing Fee $0.00

Total $48.00

See Proof on Next Page
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