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I. PURPOSE

To establish guidelines for the proper collection, handling and disposal of unused medications.
The drug collection and disposal program provides a safe disposal location for citizens to properly dispose of unused prescription medications.

This program provides an environmentally safe alternative to disposing of medications in the landfill or sewer systems, which may later negatively affect the environment.
This program encourages citizens to remove their unneeded medications from their homes.  This reduces access to addictive medications for accidental or intentional misuse of children in the home.
II. POLICY

It is the policy of the Helena Police Department to provide a collection site where citizens can properly dispose of unused medications.
Rules and procedures governing use of the collection box and drug disposal are based upon regulations provided by the U.S. Drug Enforcement Administration.  In the event of conflict between this policy and DEA regulations, or for any details omitted in this policy, DEA regulations shall preside.

III. PROCEDURE
A. The Helena Police Department will provide a steel mailbox-style collection box in which citizens may deposit unused or unwanted medications.
B. The collection box shall be clearly marked as such.
C. The collection box shall be locked and securely mounted in the lobby of the law enforcement center to prohibit removal of the box or retrieval of 
medications from the box without a key.
D. Citizens may place their unused medications/drugs into the collection box anonymously.
1. Medications can be placed into plastic bags provided at the drop location or place the entire prescription bottle into the drop box.
2. Syringes should not be placed in the drop box.
E. The Evidence Unit will be responsible for collection of the deposited medications.
F. The Evidence Unit will be the sole possessor of keys to the collection boxes.
1. Staff will not have access to the contents of the collection boxes.
2. Administrative staff may monitor the collection of the drop box contents with Evidence Staff.  This allows Administration the ability to survey the kinds of drugs and medications that are being disposed of.  This information can be used for evaluation and decisions regarding the program.
G. The Evidence Unit will create a case report to document each collection.  This allows for tracking of data to monitor the programs benefits
H. The Evidence Unit will collect the deposited drugs on a frequency deemed necessary based on the usage of the collection box.
I. The Evidence Unit will bag the deposited drugs, document a general description of the contents, provide a weight of the contents, and place into evidence pending destruction.

J. The Evidence Unit will report total weight of collected medications to the proper reporting authority at the Montana Department of Justice.

K. The Evidence Unit will destroy the collected medications by:

1. Mixing with water and coffee grounds in a sealable container
2. Arranging and supervising the disposal at the Lewis and Clark County Landfill, which qualifies as a Class II landfill, or at a local incineration facility.
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