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I. PURPOSE

To provide a uniform method of continuing employment opportunities to employees of the Helena Police Department who suffer temporary injuries or disabilities that prevent them from performing their assigned duties prescribed in SOP Volume 1, Chapter 3.

II. POLICY

A. In the public interest, this will provide continuing assistance to the Helena Police Department by allowing officers under specific conditions to work special identified projects/assignments.

B. This policy is not intended as a substitute for sick leave.

C. If a light duty assignment is available within the Department, an officer must agree to accept the special projects/assignment if the injury or disability is duty-related

D. If the officer was injured in the performance of his/her duty, refusal to accept light duty assignment if it is available and offered will result in loss of partial salary paid by the City of Helena supplementing Worker’s Compensation benefits, in accordance with 7-32-4132, 7-32-4136 MCA.
E. Assignment of employees to light duty details is at the discretion of the Chief of Police.
III. PROCEDURE

A. An employee who has incurred a short-term injury or disability is responsible for requesting a light duty assignment.  A request for a light duty assignment will be made through the officer’s Division Commander.

1. Requests for light duty assignment will be made in written form, addressed to the Chief of Police, and forwarded through the officer’s chain of command.

2. Written requests shall include:

a. An explanation and brief history of the employee’s injury or disability.

b. A statement explaining why the injury or disability necessitates a light duty assignment.

B. The requesting officer is responsible for providing all necessary documentation, as described below, requesting and justifying a light duty assignment.

C. Assignment of light duty projects

1. The police department management and command staffs will identify special assignments and projects available for assignment.

2. The requesting officer must possess the necessary skills to perform the assignment.

3. Light duty assignments are of a temporary nature; at the discretion of the Chief of Police they will be scheduled with a beginning and ending date at the time of assignment.

4. After identifying light duty assignment projects, a duty statement will be prepared and presented to the requesting officer describing the details of the assignment.

5. The officer’s treating physician must sign the statement attesting that the officer is physically able to perform the tasks required and approving the request for the officer to do the work for the time period specified.

D. Selection of special projects/assignments

1. The officer’s Division Commander will identify the need or field the request for a light duty assignment.

2. The Division Commander, at the direction of the Chief of Police, will establish the length of the light duty assignment.

3. The Division Commander is responsible to identify the skills necessary to perform the light duty assignment.

E. Time Limitation

1. At the conclusion of the project/assignment, the officer will normally return to his/her normal assigned duties.

2. If at the conclusion of the assignment, it appears that the disability remains or will persist beyond the estimated date of recovery, and additional light duty assignments are not available or offered by the Department, the employee will return to Worker’s Compensation leave or to sick leave.
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