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I. PURPOSE

To establish governing policy concerning designation and wear of official department uniforms and equipment.

II. UNIFORM POLICY

A. The Chief of Police shall be the only authority to prescribe the official uniform of the Helena Police Department.

B. Members, whether in uniform or civilian clothing, will present a neat and clean professional appearance.  Uniforms will be dry cleaned and/or laundered on a regular basis and alterations, torn seams, etc repaired as soon as possible.

1. Officers may take soiled uniforms and, if assigned to CID or administration, suits, dress shirts and dress pants to the department authorized Dry Cleaners and charge cleaning to the Department.

2. Officers are authorized cleaning charges of $20.00 per month per officer, accumulating to a maximum of $240.00 per officer in any fiscal year.

C. The uniform of the Helena Police Department shall be worn only when conducting official duties as assigned, unless otherwise approved by the Chief of Police.  The uniform shall be worn, unless otherwise directed, for:

1. Authorized extra-duty work;

2. A court appearance directly related to the performance of police duty as a department member, unless otherwise directed;

3. Authorized ceremonies, services, speaking engagements, or other functions as approved or designated by the Chief of Police. 

D. The uniform shall not be worn by a member while representing an individual, group or organization other than the Helena Police Department without approval of the Chief of Police.

E. There shall be no deviation from the standard authorized uniform unless a request is made by an officer in writing to the Chief of Police, through the officer’s supervisor, and the Chief issues written permission for the deviation.

F. Deviation from the standard authorized uniform may be allowed during severe weather conditions by the shift supervisor.  Examples of such exceptions may be hats, mittens, or gloves, cold weather foot wear, etc

G. The proper fitting of uniforms shall be the responsibility of the officer.  Requests for fittings should be made through the officer’s supervisor through the department “Lost, Stolen, Damaged Equipment” process.
H. The Department badge, hat badge, nameplates, service star(s) and insignias shall be worn in such a manner as prescribed in this policy.  The gun belt and all leather equipment worn shall reflect a clean and polished appearance.

I. Only pins, emblems, tie tacks/clips or ribbons authorized by this policy and/or the Chief of Police may be worn on an officer’s uniform.

III. UNIFORM SPECIFICATIONS

A. Uniforms worn by Helena Police Department employees will conform to the following specifications:

1. Uniform material – Dark Navy Blue

2. Leather and Accessories – Black Basket weave, unless otherwise approved.
3. Metal Buckles and Snaps – Silver or Gold, depending upon rank

4. Footwear – Black

5. Tie – Dark Navy blue

6. Metal Insignia – Silver or Gold, depending upon rank

7. Shoulder patches – City of Helena Fire Tower design, Helena Police Department patch, worn ½” below shoulder seam

8. Sleeve Rank Insignia – Chevrons – NYPD, blue on black, top point worn ½” below shoulder patch.

9. Metal “P” Buttons – Silver or Gold, depending upon rank

10. Socks – black when exposed, such as when wearing low-top shoes or boots, or when wearing uniform shorts.

11. T-shirt – black crew neck when exposed, unless otherwise noted in policy.

IV. UNIFORM ISSUE

A. Upon appointment to the Helena Police Department, new employees will be issued necessary uniforms and accessories by command staff.

B. Department-issued uniforms and equipment are the property of the Helena Police Department and if requested are subject to immediate return to the department upon a member’s separation from employment.

1. Uniforms will be returned in dry-cleaned condition.

2. This rule excludes any issued boots or shoes.

3. Officers will sign for the issued uniforms and equipment and be responsible for their maintenance and upkeep.  If an article becomes damaged or worn out, the officer shall turn in the damaged or worn item to his/her immediate supervisor, along with a completed “Lost, Stolen, Damaged Equipment” request.
4. Any loss or theft of an issued item shall be immediately reported to the officer’s supervisor and a “Lost, Stolen, Damaged Equipment” request completed.  An inquiry or investigation may be conducted if negligence is determined on the part of the officer.  Replacement/repair of the item may be charged to the officer.
C. Each officer will be issued required equipment as determined by the Chief of Police.   Issued items will include the following items-     
1. One (1) Glock model G22, G23 or G27 .40 S&W pistol, as determined by assignment

a. Concealment or plainclothes duty holster as may be determined by assignment.

b. Magazine holder as may be determined by assignment.

2. One (1) OC-10 canister and belt holder
a. Officers are required to carry the expandable baton, OC or both.

b. OC canisters and holders will be issued depending on officer preferences.

3. Expandable baton with holder.  As explained above, the baton and/or OC will be issued depending officer preference.
4. One (1) TASER electronic control device, holder and accessories as determined by department TASER armorer.

V. OFFICIAL UNIFORM DESIGNATIONS

A. The Chief of Police or his/her designee shall designate the uniform of the day.

B. The following are the designated uniforms for officers of the Helena Police Department:

1. Class “A” Uniform

a. Long-sleeve uniform shirt

b. Uniform dress trousers

c. Tie

d. Tie bar

e. Uniform hat

f. Dress Ike jacket

g. Regulation footgear

h. Regulation accessories

i. Class A uniform hat with hat badge unless otherwise directed.

2. Class “B” Uniform

a. Long-sleeve uniform shirt

b. Uniform trousers

c. Tie

d. Tie bar

e. Uniform hat or winter hat

f. Winter coat (optional)

g. Regulation footwear

h. Regulation accessories

3. Class “C” Uniform

a. Short or long-sleeve uniform shirt, open collar with black crew neck t-shirt and collar brass; or

b. Long-sleeve uniform shirt, open collar with issued black turtleneck shirt and no collar brass.

c. Uniform trousers, or uniform shorts with short sleeve shirt only, subject to provision in Section V (B) 7 below.

d. Uniform hat (winter Klondike hat, uniform hat, watch cap or baseball hat, subject to provisions in Section V (B) 7 below. 

e. Winter coat (optional)

f. Regulation footwear

g. Regulation accessories

4. Training Uniform

a. The department training uniform, consisting of issued polo shirt and tactical/BDU pants, is to be worn for all department training events unless otherwise approved by the officer in charge.

b. The training uniform or equivalent business casual, is required for wear at external training events.
c. Jeans or denim pants, open-toed shoes of any type or t-shirts are prohibited unless specifically authorized by the officer in charge.

d. Unless other guidance is provided for a training event, expected dress is the department training uniform or business casual attire.

5. Honor Guard Uniform

a. Short or long-sleeve uniform shirt with open collar

b. Uniform trousers with white stripe, outside seams of both legs

c. Uniform hat

d. Dress Ike jacket

e. Honor guard low Oxford shoes

f. White gloves

g. White ascot

h. White shoulder cord

i. White belt, brass belt buckle as ordered by team leader.

6. Bicycle Patrol 

a. Bicycle helmet

b. Issued uniform bicycle shirt, open collar, as determined by the detail commander. 
c. Dark navy blue bicycle uniform shorts or pants

d. Bicycle jacket

e. Black socks

f. Black athletic footwear or low-cut boots

g. Black nylon or Kydex duty gear, as described above in uniform issue

7. Other uniform provisions

a. Uniform shorts may be worn by officers between May 1 and September 30 each year.

(1) Allowances may be made outside this time by order of the Chief.

(2) Shorts may be worn only with Class C uniforms.

b. Embroidered uniform baseball hats 

(1) Baseball hats may be worn at the discretion of officers during normal patrol duties.

(2) Baseball hats may be worn during extra work details, special assignments or other events outside of normal patrol duties with the permission of the officer in charge of the detail or event.
c. HPD collar brass, or other collar rank insignia, will be worn with Class A, B, or C uniforms as described above.

(1) HPD collar brass will be worn in a diagonal manner across the point of the shirt collar, upright and in a manner to be readily readable.

(2) HPD collar brass will be worn by all personnel on the dress Ike jacket, in an upright horizontal manner at the top edge of the bottom jacket lapel.

(3) Collar-worn rank insignia will be worn upright and centered above the point of the uniform collar.

(4) Rank insignia brass for the rank of Lieutenant and above will be worn on the Ike jacket and winter jacket epaulets, 1 inch above the shoulder seam.

(5) For officers below the rank of Corporal, the HPD collar brass is not worn on the uniform shirt while also wearing the department turtleneck shirt beneath.

d. Badges and the department-issued nametag will be worn on the outermost layer of an officer’s uniform clothing.  If the officer removes the outermost layer of clothing, such as a jacket, he/she will ensure the badge and nametag is displayed on the underlying layer of clothing.

(1) Cloth Helena Police badges are available and authorized for wear on the winter jacket only or as authorized by the Chief of Police.
(2) Requests for these badges are to be made through the officer’s supervisor on a Lost, Damaged, Stolen, Replacement Property request and may be sewn by the Department seamstress at Department expense.

e. Nameplates will be worn centered immediately above the top seam of the right uniform and jacket pockets.

(1) Officers may not alter or obscure the nametag or other identification device.

(2) These requirements do not apply to officers in plainclothes assignments.

f. Service stars (as applicable) are worn centered ½ inch above the nameplate on the right side of the uniform shirt (optional) and Ike jacket (required).

g. Badges will be worn at all times when on duty and are worn on the holders provided above the left breast pocket on the uniform shirt and jackets.

(1) For plainclothes or non-uniformed assignments, the badge will be worn in a manner clearly visible when identification is necessary, such as while wearing or displaying an exposed weapon.

h. Other recognition & commendation insignia (see endnote at end of page 6 for further guidance)

(1) The following recognition insignia are department-issued and may be worn centered in a vertical line immediately above the right uniform pocket, or if wearing the dress Ike jacket, may be displayed above the right pocket of the jacket in the same manner.  

(a) Field Training Officer*
(b) School Resource Officer*
(c) SWAT Team Member*
(d) Honor Guard Member*
(e) Bicycle Patrol Officer*
(f) Firearms Instructor*
(g) Military Service Recognition*
(h) Explosive Ordnance Technician*
(i) Physical Fitness Award*
(j) Emergency Vehicle Operations Instructor*
(2)  The following recognition insignia are provided by the officer, unless otherwise noted, and may be worn centered in a vertical line above the metal “P” button on the right uniform pocket, or if wearing the dress Ike jacket, displayed in the same manner on the right pocket of the jacket.  Prior approval of the Chief of Police is required prior to display of these insignia.

(a) National Association of School Resource Officers (NASRO)*
(b) Montana Law Enforcement Academy
(c) FBI National Academy
(d) Critical Incident Team (CIT)- supplied by department*
(3) The following recognition insignia are department-issued and may be worn centered under the badge in a vertical line immediately above metal “P” button on the left uniform pocket, or if wearing the dress Ike jacket, displayed in the same manner on the left pocket of the jacket.

(a) Commendation award bars
(4) Other recognition and commendation insignia may be allowed at the discretion of the Chief of Police.

i. Duplicate badges

(1) Officers wishing to acquire a duplicate badge may do so by submitting a written request to the Chief of Police through their immediate supervisor.

(2) The badge must be for the ordering officer’s personal use.

(3) The duplicate badge must meet requirements set by the Chief of Police for Department badges.

(4) The officer is responsible for all costs incurred in obtaining the duplicate badge.

(5) The badge becomes property of the Department and will be returned with other uniform issue upon termination or separation from the Department, unless otherwise authorized by the Chief of Police.

(6) All Department policies relating to badges apply to duplicate badges.

j. Protective Vests (Body Armor)

(1) Department-issued body armor is maintained on a 5-year replacement schedule.  New officers that have serviceable body armor that meets department requirement may be allowed to use the armor until it reaches the 5-year replacement cycle.
(2) Protective vests will be worn at all times by officers while in a uniformed assignment unless approved by the Chief of Police.  
(3) All other department personnel shall have a protective vest immediately available to them in the event a need arises for its use.

(4) External vest carriers are authorized and must be approved on a case-by-case basis by the Chief of Police, dependent upon the officer’s duty assignment.  Only vest carriers and accessories authorized and purchased by the department are to be worn.  Collar brass and P buttons are not required to be worn with external carriers.
8. Other Sworn and Non-sworn Personnel in Specialized Units

a. Uniform and equipment needs for specialized units may vary.  As a result, the officer in charge of uniform issue will maintain a list of approved uniform and equipment to be issued to sworn and non-sworn members, after approval of the Chief of Police.

b. Uniform and equipment approved for wear in special assignments may include specialized duty jackets, uniform shirts, trousers or shorts, and special pins and insignia as approved by the Chief of Police.

9. Police Reserve Officer Uniform

a. The uniform for Reserve Officers shall be the same as for sworn officers, except for the breast and hat badge.

b. Issued badges shall denote “Reserve Officer”.

C. Non-sworn support staff of the Helena Police Department and Support Services Division employees may be issued department-authorized polo shirts and tactical/BDU pants for uniform wear at the discretion of the Division commander and the Chief of Police.  Otherwise, authorized dress is business casual. Employees will adhere to uniform standards set forth in Section II of this policy.

VI. GENERAL GROOMING AND APPEARANCE

A. All employees shall present a neat and clean appearance at all times while on duty, unless the nature of the assignment requires otherwise.

B. For other grooming and general appearance guidelines, refer to SOP Volume II, Chapter 8 – Personal Appearance & Grooming.

VII. OFFICIAL UNIFORM DESCRIPTIONS

A. Chief and Assistant Chief of Police

1. The issued hat shall be the same as that of other officers but will have a gold braid similar to that of a Naval Admiral (scrambled egg) for the Chief of Police, and both displaying a gold chinstrap.

2. Rank Insignias

a. Chief of Police

(1) The Chief of Police will wear one (1) gold eagle, the same as that of a Colonel in the U.S. military on each of the shoulder epaulets of the dress Ike jacket and winter jacket, and one (1) gold collar brass reading “Chief” on each shirt collar. Four stars are optional.

b. Assistant Chief of Police

(1) The Assistant Chief of Police will wear oak leaf clusters, the same as that of a Major in the U.S. military, on each shirt collar and one (1) on each of the shoulder epaulets of the dress Ike jacket and winter jacket.  Three stars are optional.

3. The Chief of Police will have two (2) one-inch gold bands on the sleeves of the Ike jacket, positioned three inches from the cuffs and a gold “HPD” collar brass device on each of the Ike jacket lapels.

4. The Assistant Chief of Police will have two (2) gold bands, one (1) one-inch band and one (1) half inch band, on the sleeves of the Ike jacket, positioned three inches from the cuff and a gold “HPD” collar brass device on each of the Ike jacket lapels.

5. The following accessories shall be gold in color:

a. All metal “P” buttons

b. One service star for each four (4) years of service with the Helena Police Department

c. Nameplate with black lettering

d. All snaps and buckle on gun belt

B. Captain, Lieutenant and Sergeant

1. The issued hat shall be the same as that of other officers.  The Captain and Lieutenant will have gold chinstraps; the Sergeant will have a silver chinstrap.

2. Rank Insignias

a. Captain

(1) A Captain will wear two gold Captain’s bars on each collar of the uniform shirt and on each epaulet of the Ike jacket and winter jacket.

b. Lieutenant

(1) A Lieutenant will wear one gold Lieutenant bar on each collar of the uniform shirt and on each epaulet of the Ike jacket and winter jacket.

c. Sergeant

(1) A Sergeant will wear silver three-stripe Sergeant chevrons on each collar of the uniform shirt.

(2) NYPD-style Sergeant 3-stripe chevrons will also be worn on the sleeves of the uniform shirt, Ike jacket and winter jacket.

3. A Captain will have two (2) one-half inch gold bands on the sleeves of the Ike jacket, positioned three inches from the cuffs and a gold “HPD” collar brass device on each of the Ike jacket lapels.

4. A Lieutenant will have one (1) one-half inch gold band on the sleeves of the Ike jacket, positioned three inches from the cuff and a gold “HPD” collar device on each of the Ike jacket lapels. 

5. A Sergeant will have one (1) one-half inch silver band on the sleeves of the Ike jacket, positioned three inches from the cuff and a silver HPD collar brass device on each of the Ike jacket lapels.

6. The following accessories shall be gold in color for Captains and Lieutenants, silver in color for Sergeants:

a. All metal “P” buttons 

b. One service star for each four (4) years of service with the Helena Police Department

c. Nameplate with black lettering

d. All snaps and buckles on gun belt

C. Corporal, Senior Police Officer and Police Officer

1. The uniforms shall be the same as all other officers

2. Rank Insignias

a. Corporal

(1) A Corporal shall wear silver two-stripe Corporal chevrons on each collar of the uniform shirt.

(2) NYPD-style Corporal two-stripe chevrons will also be worn on the sleeves of the uniform shirt, Ike jacket and winter jacket.

b. Senior Officer

(1) A Senior Officer will wear a NYPD-style one-stripe chevron on the sleeves of the uniform shirt, Ike jacket and winter jacket.

3. Corporals and Senior Officers will both wear silver “HPD” collar brass devices on the lapels of the Ike jacket.

4. The following accessories shall be silver in color:

a. All metal “P” buttons

b. One service star for each four (4) years of service with the Helena Police Department

c. Nameplate with black lettering

d. All snaps and buckle on gun belt
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