
EXEMPT AMENDED PLAT or  COS APPLICATION Date received: 
Com m u n ity  Developm en t Departm en t, Plan n in g Div is ion  
316 North  Park  Aven ue, Room  445, Helen a, MT 59623 
406-447-8490; citycom m u n ity developm en t@h elen am t.gov

Amended Plat or Certificate of Survey (COS) Exempt from Subdivis ion Review 
Application Form 

 Amended Plat/COS  Retracement  Family Trans fer*
(*For Family trans fers , applicants  mus t provide a completed MFE and COS Exemption Affidavit for gift or s ale  to an 

immediate  family member) 

PROPERTY OWNER: Primary Contact?  

Name: Primary Number: 

Addres s : Other Phone: 

Email: 

PROPERTY OWNER: Primary Contact?  

Name: Primary Number: 

Addres s : Other Phone: 

Email: Company: 

APPLICANT (SURVEYOR/ENGINEER): Primary Contact?  

Name: Primary Number: 

Addres s : Other Phone: 

Email: Company: 

ADDRESS OF PROPERTY: ______________________________________________________________________ 
Street Addres s  Zip Code 

Legal Des cription of property (Subdivis ion, COS # , Block & Lots ) 
____________________________________________________________________________ 

Current Zoning Dis trict __________________________ 
Geocode____________________________________________________________________________ 
Are there other related Land Us e Applications  being s ubmitted:           Yes          No    
Submit proof of current paid taxes   
Have a ll the application checklis t items  been s ubmitted?      Yes      No   
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I HEREBY CERTIFY AND ACKNOWLEDGE THE STATEMENTS IN THIS APPLICATION AND ANY 
ATTACHED INFORMATION ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE. 

Signed:  Date:  

 

Property Owner  
 
   

  Date:  
 Property Owner    
 
Applicant: 
  Date:  
 (If different from Owner)   

 
IS THE AFFECTED PROPERTY WITHIN THE BOUNDS OF A SPECIAL IMPROVEMENT 
DISTRICT (SID) (lighting, paving, s ewer, water, etc.)?          Yes             No 
Note: Any SIDs  in effect mus t be re-s pread in accordance with Ordinance #2258, including 
the payment of the applicable fees . 
 
Any amended plat/ COS that is  exempt from s ubdivis ion review mus t be certified by the Director 
of Community Development and the City Engineer or a des ignated repres entative that the 
exemption is  applicable. 
 

The us e of any exemption s et forth in §  76-3-201 and §  76-3-207, MCA, for the purpos es  of 
evading s ubdivis ion review, city zoning regulations , or ins tallation of infras tructure is  
prohibited. 
 
The property owners  shall submit the following information to show entitlement to 
exemption and compliance with City Code: 
 

COS and amended plats  exempt from s ubdivis ion review mus t include all information required by 
the City and State including, but not limited to, the requirements  in MCA Title 76, The 
Adminis trative Rules  of Montana, and the Helena Subdivis ion Regulations . 

Upon final approval of the amended plat/ COS, pleas e s ubmit three (3) mylars  for City s ignatures . 
The applicant is  res pons ible for filing the amended plat/ COS with the County Clerk and Recorder 
and payment of any related fees . 

Please provide all the information reques ted in the Application Ins tructions .  An incomplete 
application may delay the review of your reques t. 

 
Are you reques ting any variances  with this  application?  Yes   No 
If yes , s ee Board of Adjus tment application. 
 
Have any variances  or CUPs  been previous ly given for this  property?  Yes   No 
If yes , provide a copy of the variance decis ion or CUP Res olution. 
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APPLICATION INSTRUCTIONS:  
All applications  mus t include the following information. Items  marked with * are not required for 

re tracement surveys . 
 

  1. Completed application s igned by all property owners ;  
    
  2. Municipal Facilities  Exemption from Montana DEQ. Please note: Applications   

  s ubmitted without MFE will NOT be proces sed and reviewed;  

    

  3. Vicinity map of the area s howing the location of the property in relation to   
  s urrounding land and zoning in the immediate area, water and was tewater mains , 

other utilities , and city s treets ; 
 

    

  4. A s ite plan which contains  the following information to determine compliance with   
  the applicable Helena City Codes  including Subdivis ion and Zoning regulations :*  
    

   Any exis ting and propos ed utilities  located on and adjacent to the property, including:  
   • Location and acces s  to adequate s torm water drainage; 

 Location, available acces s , and s ize of was tewater and water mains ; (Note: if 
water or was tewater s ervice lines  are s hared, the party res pons ible for 
maintenance of the shared line mus t be identified); 

• Location of neares t fire hydrant. 
• Location of s idewalks  adjacent to the s ubject property; 

 

     

   For s tructures  on the subject property, the following information mus t be provided   
   on the s ite plan: 

• The location of all exis ting s tructures  and exterior s quare footage (to determine 
lot coverage); 

• The dis tance of the s tructure from propos ed lot lines  (s etbacks ); 
• Location and number of any parking s paces ; and 
• Lands caping area. 

 

     

   Show the location, width, and purpose of all eas ements  on the subject property or   
   off-s ite easements  that may impact the provis ion of s ervices , s tormwater, and 

acces s ; 
 

     

  5. The mos t recently filed plat or certificate of s urvey;  
    

  6. Per MCA 76-3-609, a  lis t of prior divis ion of land alterations  of the particular tract in   
  ques tion s ince 1973 that utilized exemptions  in MCA 76-3-201 or 76-3-207;*  
    

  7. The las t recorded deed or other documentation of ownership of all affected   
  property;  
    

  8. A propos ed amended plat or certificate of survey s howing legal and phys ical acces s    
  and the propos ed configuration of the tracts  in compliance with survey requirements ;*  
    

  9. For divis ions  made outs ide of platted s ubdivis ions  for the purpos e of a  s ingle gift or   
  s ale to a  member of the property owner’s  immediate family, verification that the family 

member is  the s pous e of the grantor, or whether by blood or adoption a s on, daughter, 
mother, or father of the grantor, as  well as  provide a completed MFE;* 

 

    

  10. Lewis  and Clark County review fee. (Check made out to Lewis  and Clark County.)  
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The following information mus t be indicated on the COS or amended plat or in supplements  
submitted with the application and mus t be in compliance with the Adminis trative Rules  of 
Montana (ARM) specifications . Items  marked with * are not required for retracement 
surveys . 
 
 
 

  Provide the name(s ) of property owner(s ) [including s ellers  if under a  contract-for-  
  deed];  
    

  Provide a title block with the location of the property (Quarter-Section, Section,   
  Township, and Range, etc.); a  s cale not exceeding one hundred feet (100') per inch; a  

north arrow; legend; date of preparation; and the name of preparer; 
 

    

  An amended subdivis ion plat mus t cite the subdivis ion that is  being amended and   
  identify the blocks  and lots  being amended (i.e., prior lot boundaries  mus t be shown 

with a das hed line with a  notation; new or retained lot boundaries  mus t be shown in a  
s olid line with a  notation); 

 

    

  Des ignate each new lot with numbers  or combination of numbers  and letters  (example   
  Lot 1-A),*  
    

  Provide the dimens ions  and area of each new lot or tract;  
    

  Provide a narrative legal des cription;  
    

  Identify the location of all s ection corners  or legal subdivis ion corners  of s ections    
  pertinent to the s ubdivis ion boundary, all monumentation and bas is  of bearing;  
    

  Identify all adjacent s treets  and alleys  including ROW width;  
    

  Identify legal and phys ical acces s  to a  public s treet;*  
    

  Show the location of all exis ting utility and acces s  easements  of record and any other   
  propos ed public eas ements , including des cription of their width and purpos e*  
    

  Signatures  - s hown on firs t sheet of plat/ COS:  
  Certificate of County Treas urer 

Certificate of Examining Land Surveyor 
Required s pace for Clerk and Recorder’s  filing 
information  
Certificate of Surveyor 
Certificate of property owner acknowledgement  
Certificate of dedication (if applicable)  
Certificate of Exemptions : 
Purpos e of s urvey and s ubdivis ion exemption  
Cite DEQ exemption 
City of Helena:* 
Community Development Divis ion* 
City Engineer* 
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  Note on the plat/ COS any ordinances  or res olutions  (s uch as  alley or s treet clos ures )   
  that impact the plat and provide a copy of the ordinance/ res olution; and*  
    

  “NOT INCLUDED IN THIS COS/ PLAT” notation when applicable  
    

  Boundary relocation notation when applicable:   
 

 

"The area that is  being removed from one tract of record and joined with another 
tract of record is  not its elf a  tract of record. Said area s hall not be available as  a  
reference legal des cription in any subs equent real property trans fer after the initial 
trans fer as sociated with the [certificate of s urvey or amended plat] on which said 
area is  described, unles s  s aid area is  included with or excluded from adjoining 
tracts  of record."* 
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